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About Encarta 



Microsoft® Encarta Reference Library 2005 contains more than 68,000 newly updated 
encyclopedia articles. In addition to authoritative articles, Encarta also has nine content 
centers with many easy-to-use features ideal for classroom use. New this year is Encarta Kids 
designed for readers as young as seven with easy search tools and reading level. 

This guide highlights some of the features and content that work especially well in the 
classroom. To help jump-start your imagination, we've also included lesson plans that 
integrate many of the interesting and exciting features of Encarta. We urge you to spend time 
browsing Encarta Reference Library 2005 to see all it has to offer. 



You can locate information quickly by using the 
Encarta Search Bar located in the Windows task 
bar whether or not the encyclopedia is open. As 
you type in the search terms, a Search Strategies 
or Quick Matches list appears to help you refine 
your search. With Search Strategies you can easily 
find an atlas map or search Web sites. You can 
also use the Advanced Search feature to focus 
your search on a type of content, such as charts, 
videos, or articles. 

For example, if you are teaching about recent 
discoveries of dinosaur fossils, you may want to 
explore search results in the Atlas Map first to 
orient your students to the wide variety of places 
where discoveries have been made. You can then 
have them read encyclopedia articles, as well as 
search Encarta's Web Center for Editorial Selected 
Web sites to find the most current information 
available. 
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Articles Center 



When your students need to research for a project, find a quotation for a research report, want 
to know how to pronounce a particular word, or just need help deciphering a novel, the 
Encarta Articles Center is the perfect place to direct them. Among the many content features 
in the Articles Center, Encarta Sidebars are particularly well suited for educational use. 
Sidebars are a collection of primary documents, including treaties, speeches, excerpts from 
plays and novels, and even magazine and newspaper coverage of major events, organized into 
an alphabetical index. 
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■ Encyclopedia Articles 

Opens a list of encydopeOa articles. 

3 Afric<infl Articles 

Opens a list of Encarta Afncana articles. 

* Country Ult 

Opens a list of ail ccurnnes descnbed m the 
encyclopedia 

□ Sidebars 

Opens a list of all Sidebars from the encyclopedia. 

% Quotations 

Opens a list of famous quotations. 

S> literature Guides; 

Opens a list of summary and background articles on 
works of literature. 

« Archives 

Opens a list of all Archive ancles. 

$ Dictionary 

Click here to Find a definition using the Encarta 
Dictionary Too's, I 



Many articles include a Contents Page that enables you to easily browse article images and 
related content. The Contents Page consolidates content that would otherwise require multiple 
searches to uncover. 

For example, the Contents Page for the William Shakespeare article includes 16 multimedia 
items, links to Sidebars, 111 quotations, and more than 1000 related articles, and a 
collection of Web links. 
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Visual Browser 



You can explore the depth and breadth of information available in Encarta using Visual 
Browser. This feature leads you deeper into a topic through a dynamic display of related 
content. 




Maps Center 



The Maps Center includes an interactive World Atlas, historical maps, and innovative Map 
Treks. Map Treks provide guided tours of languages and religions, and fascinating geographic 
features around the world. Choose from a list of map types, and then select the region you'd 
like to tour. 



Using the World Atlas, you can find 1.8 million map locations around the world, view 
latitude-longitude information for specific locations, and view more than 20 types of 
interactive maps, including climate, population, and tectonic maps. Once you choose a type 
you can further customize it to view exactly what you need. 




Start here to sec an 
atl« or a map 
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of interest. 



O World Atlas 

View the world using customizable map styles, zoom- 
in views, end latitude-longitude points. 

© Historical maps 

View maps charting different historical events such 
as military expeditions and migrations of peoples. 

G Map Treks 

Opens a list of geographic features and concepts you 
can explore using different map styles. 




statistical Map 

view maps and tables comparing statistics such as 
education, health, economy, and trade figures. 



There are many ways to find the atlas map that meets your classroom's needs. You can select 
World Atlas from the Maps Center, and navigate to the desired location by using the globe to 
rotate the map, the box tool to zoom in on the map, or one of the other navigation tools. You 
can also type the name of a place in the Find text box, and use Search Strategies to find the 
appropriate atlas map. 



You can view a specific type of map by 
selecting it from the Map Style list 
below the atlas map. For example, if 
you are studying climate in your class, 
you may want to show students either 
the Climate or Ecoregion map styles. 
You can have them compare how 
economies and cultures have 
developed in places with the same 
climates. 

You can customize an atlas map by 
using the Map Customizer feature. This 
feature allows you to change many 
aspects, including whether you view 
the map in the Default Globe View or 
the Flat Map View. 

When you find the map that meets 
your needs, you can copy and paste it 
into another program, copy it to 
Encarta Research and include it in a 
report, and export it to Microsoft Class 
Server (if your school has the program). 
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Test your students' knowledge of geography, or almost any other topic that can be tracked on 
an atlas map, by asking them to locate points of interest on an atlas map using pushpins. 
They can annotate the pushpins with notes, and a Web site or file link. Students can save their 
work, e-mail it to you, or print it out. 




Students can turn their raw research data into pie, bar, and line charts by using the Chart 
Maker tool. You will also appreciate how easily you can use Chart Maker to create charts for 
classroom use. Simply choose the desired format, paste in your information, and let the 
program create a colorful, informative chart for you to use in your upcoming lesson. 



Timelines 



Timelines display history in an easily understandable format. In the Timelines Center, you can 
scroll through periods of history, search a timeline for a specific topic, or even view a 
customized timeline of events that relate directly to your topic. The Dynamic Timeline allows 
you to display two timelines at once, in order to compare and contrast two aspects of 
development in one region, or to compare two different regions. For example, you could display 
timelines for Arts in Europe and Arts in East Asia in the 1900s to simultaneously compare 
them for a class on art and film history. 




. aw* pMt m. it*4cfn*r, j*» ■ M^y wcfetcnecraft S-ieley Pifcfates Frsrker* 

■ iarv^ Austen PUVtahM Save ani Scttbtty ■Keats PJsisfy^ "Odd ; 



ROMAil 



Arts/ Europe 



*lftfrs*Rwid5fS4*KfeiaiifeiMa ■ $3tJlii4f Ta^ijc CtlSfid$4 Hefcfl L£3d tin ftOiTiSHK Myitis 

• sh**rt c-wwj t*» rwwm *»t scng ■ Lcr <J Byron Pcrsonfcs (he Romsnac Hero 



m 



Homework Center 



With several new features this year, your students can get easily started on their homework by 
getting tips and advice in the Homework Center. We've added online math help that refers to 
some of most widely used textbooks, and helps them solve problems, by showing them similar 
work and solutions. They'll find helpful suggestions on a variety of topics, including how to 
organize and begin work on essays, research papers, book reports, science projects, and oral 
presentations. 
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Help students organize their data and learn how to create bibliographies and site references 
by using electronic note cards. Anytime that you or your students come across an interesting 
bit of information in the Encarta Reference Library that you'd like to save for future reference, 
you can save that content in Encarta Researcher. To export an entire article to Researcher, 
right-click anywhere on the article and select Add to Researcher. If you want to copy selected 
info from an article, select the information you are interested in saving, right click on the 
highlighted text, and select "Add to Researcher". A Researcher window will pop up, and prompt 
you to create a project folder where you'd like this piece of information to be saved. Once a 
location is selected, a window populated with the selected information will appear. You can 
choose to edit and annotate the information, or simply save the information and continue 
searching in Encarta. 

Researcher even supplies bibliographical information on every bit of content saved - so you'll 
never be stuck hunting down where the information came from. Even information found on a 
Web site or other online source can be saved to Researcher once you have opened the 
Researcher window in the left pane of your internet browser by selecting the Researcher 
button found on the toolbar along the top of your Web browser. Highlight the content you'd like 
to save to Researcher, and click Add to Researcher. You'll be pleased to know that Researcher 
also captures bibliographic information from web and online sources. 
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Researcher 




The games, quizzes, and interactivities in the Games Center will challenge your students. 
You'll find that activities such as the Geography Quiz, United States State Capitals interactivity, 
and the Natural Wonders interactivity relate to classroom learning. You can use these 
activities in your lesson plans, assign them to students to test their knowledge, or use them as 
a fun reward when students have completed their assigned task. Students will enjoy using the 
Games Center when they've earned independent computer time. 




Test your students' knowledge of 20 of the world's natural wonders or help them learn more 
about them with this well-designed Interactivity. To find this interactivity, select the Games 
Center from the Games menu on the Features menu. Students can test their knowledge by 
clicking the Game button to play the game, or view information by clicking the Explore button 
and then selecting names of natural wonders on a map. 



Create Learning Resources for Microsoft Class Server 



If your school district has deployed Microsoft Class Server, there's yet another way to use 
Encarta Reference Library in your classroom. (If you aren't familiar with Class Server, please 
see the following section on Class Server.) When you open Encarta Reference Library, it 
checks the system settings to see if Class Server is installed and if it is, it provides an icon for 
you to use when you're collecting materials from Encarta. If there's content that you would like 
to save to use as a Learning Resource, click on the Class Server icon and then select the 
Export button. The Encarta article automatically appears on the My Learning Resources page 
of Class Server. Here, you can preview the material, add your own information or questions, 
share it with others— even assign it electronically or print it. Another easy way to export content 
from Encarta to Class Server is to highlight the material you need, right click on the mouse, 
and choose the Export to Class Server option. 



Additional Resources 



When it's time to install and deploy Encarta Reference Library on your school's network or 
individual computers, you may find it helpful to refer to the Network Administration Guide. We 
have made that available for download on the Microsoft Education web site 
http://www.microsoft.com/education/EncartaNetworkAdminGuide.aspx. 

You'll also find more resources for using Encarta in your classroom at: 
http://www.microsoft.com/Education/EncartaReferenceLibrary.aspx. Look for lessons plans, 
scenarios for classroom use and more. 



Microsoft Class Server 



Microsoft Class Server is a learning management platform that enables educators to manage 
curriculum online, assess students' achievements against curriculum standards, and generate 
reports on the results. With that much power, there are many views and screens. They'll have 
a familiar look and feel to you if you've worked with other Microsoft products. 



The Class Server - Teacher screens enables you to do all of these common teacher tasks: 

• Create, edit, and assign Learning Resources. 

• Create, distribute, grade, and return assignments. 

• Align Learning Resources with curriculum standards provided by your 
school's curriculum director. 

• Assess assignments against curriculum standards. 

• Create, print, and export reports that show student scores and assessments 
against standards. 



Learning Resources are exercises, projects, or assessments that you can incorporate into your 
assignments in Class Server. Like a textbook or a worksheet, a Learning Resource can 
contain pictures, background information, and questions. You can also include a rubric or links 
to reference material. With Encarta Reference Library 2005 installed, look for the Encarta 
Class Server icon and convert Encarta content into Learning Resources. 



Create a Standards Aligned Assignment 



Use Class Server to create assignments that are aligned with the curriculum standards that 
your school's curriculum director provides. When you grade an assignment, you can easily 
evaluate students' performance using these standards and provide individualized feedback, 
even if the work is submitted on paper or as an oral presentation. 



Autograding 



Learning Resources and assignments can contain questions just like those on a traditional 
paper assignment. Many types of questions, such as multiple choice or fill in the blank, can be 
automatically graded (autograded) in Class Server. For assignments that contain writing 
elements, you can include rubrics to help you grade manually. 



Reporting 



After an assignment has been graded, you can use the reporting feature to get a high-level 
view of how your whole class, or specific students within the class, did on that assignment. 
Within a report, you can click a score to view the actual assignment and the work that 
generated the score. You can adjust this score if necessary. Class Server reports also enable 
you to capture grading and standards assessment data to help you identify student needs and 
prepare administrative reports. 

Class Server reports help you to pinpoint the areas where students are having difficulties or 
are excelling, so that you can adjust your teaching to focus more effectively on students' 
individual needs. 



Communication Features 



Class Server offers many tools for teachers to keep parents and students supplied with 
information about assignments, class activities and more. Depending on how Class Server is 
set up in your school district, you may be able to easily create and publish Class web pages, 
give parents' access to information about their students' progress on completing assignments 
and more. 



Find Out More about Class Server 



If you already have Class Server, try creating an Encarta assignment today. If you would like to 
see how Class Server would work in your classroom or district, find out more about it at 
http://www.microsoft.com/Education/ClassServer.aspx. 



Encarta Lesson Plans 



View lesson plans and more ideas on using Encarta at 
http://www.microsoft.com/education/encartareferenceLibrary.aspx. 



